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| Preface I

The youth aspire to speak in English. But natur
shyness, inhibition that they commit mistakes, discourag|

ment from friends detain them from making an initiative
this direction. Moreover, they are not familiar w1th the b

sics-of English Grammar, sentence patterns andhowadi "

logue should be. This booklet is primarily meant to he
those who wish to make English a routine in their life. V
have also added a section on letter writing. It is hoped th
teaching based on this booklet -would be hclpful to attq

communicative competence : .

We are thankful to the UGC for sanctlomng agrd
of Rupees 11 lakhs towards offering Remedial Coachi| .
. in English for SC,ST and Other Backward Communltl _

- during the XI Plan of the UGC.
We place on record our sincere thanks to

' Management and the Pnnclpal for releasmg the amount frt ,

- out of the UGC grant sanctloned to’ our College ung
~ various merged schemes, j
We welcome suggestions to ﬁmher the content
. the book. ' _
| The -.Depar'tment-'ofr English -
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1.1 INTRODUCING ONESELF

To be read silently:

| 8

I'am Habeeb. I have just joined this college. 1
am going to study B.Com. My native place is
Kalakkad. My father is a farmer.

My name is Karunakaran. Iam aB.Sc. (Physics)

student. I am from - Karungulamh. My father

teaches in a primary school.

- Let me-introduce myself. Iam Christie. I am a
~student of Sadakathullah Appa College, I have
' chosen B.A. English Literature. I come from _

Nazareth. My father is a doctor. -

. My name is Rasheeda. I am studying I B.Sc

computer science in Annax Hajlrah College. My

father i 1S no more.

Ex_ercise
Fill up the columns:

Name | Place | Present Status | Father’s Occupation




Read silently
1.

2
1.2 Introducing Others

dto you. This is
He has

St Xavier’s

Let me introduce my frien
Dr. Haneefa. He is a great scientist.
won many awards. He is working in

College. : 5 _
I am happy to introduce Mr Daniel. He is the

librarian of Tirunelveli Central Library. He is very

kind and helpful to students. :

Meet Mr. Radakrishnan. He is the Headmaster
of Joy Matriculation School. Heisa very good
administrator and teacher. _

Here is Ms. Sneha. She is the new typlst for
our office at Trivandrum. She is a graduate.
She is married. She has two children.

Exercise:

Name Occupation

Place of work

]

3
UNIT-13
/| Student: Sir, can I meet the Head of the
: Department of English?
|Teacher:  Oh! Dr. A. Nihamathullah is the Head
: of the Department. But he has just
gone to class. You can meet him at 11
o’ clock.
_ |Student:  Good Morning, Sir. T am Ismail. T
; - wanta change from I B.A (Literature) to
=4 . . 1B.A (History).
- |Head of the - Why dd you want a transfer?
: department: _ What is your problem?
 |Student: I am afraid I cannot study
s English Literature.
|Head ofthe  No, no. Don’t be afraid. We are
—|'|department: here to help you. Soon you’ll
: e _start liking it. So you should
continue in B.A English.
{Student: O.K. sir, Thank you, sir.
|Exercise:

{1.- Who wants to meet whom?

{2. What is the request made?

3. What is the teacher’s advice?

'14.Does the student accept the teacher’s adivice?
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Patterns of Introducing oncselff: ;

2. MY NAME i85 .ooovnemsensenemsnenss
Pattcrns of introducing others: ¥ ]
L 11115 18 i . 1 1y g “4!
2. Do you Know ME. w..ceueeneessssensees ; b
3. Have you met ML c.ceensensenerese
4. Please meet MI. ..ooevcninsnieens &
S. Here is DI o oeenccnancnnsenns _ E
6. 1 am pleased t0 introduce DI. ...oereeesisecnseseene L
7. 1 am happy to introduce M. ....coceeseessescsennns 2 0

Read this conversation:

I am happy to introduce to you -

Dr. Kanagasababathy. Heis  the S
Principal of Adltanar College ol
Trichendur. '
Pleased to meet you,sir. We have been -
looking forward to meeting you, sir. "
Dr. Kanagasababathy Thank you very much. It’is

Principal:

Teachers:

it A’J

a pleasure to visit this college. Iam * :

_ happy to meet all of you here this

R -"‘ I_
evening : f*g 3y

Principal:  Meet Dr. Sayed, sir. He is a great YE“

linguist. He has written many books .! "5?'

He has also published articles. . su

Dr. Kanagasababathy I am pleased to meet you, Tt
is good that you have wntten books F IS
! , ' ol

L
A

|. Doctor:.

L

EXERCISE No. 6
Write a conversation between the Director of a

hospital and a newly appointed doctor on the day
of his joining duty.

Director:

Director: -
Doctor:’
Director:

Doctor:

" 1.4 Build your Vocabulary

semester - co-education

. Diploma course
trimester  Certificate course  Under- Graduate course
annual Post Graduate Post Graduate

course ‘Diploma course
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Field work silver Jubilee Eﬁii;t ‘
souvenir : Bl:x:kalI 1 s
i extern R
ig?:li't:océ forbidden ,111\'.1811?:01'
courteous examiner authority
lab-attender damage office superintendent
apparatus counter parking
Moral Instruction , expulsion dress code
suspension accredited assault ©
Memoranda grievance msnt;lenc?'
amenities affiliated counselling -
debating fine arts deputy warden
cashier parapet walls - sub-warden (!
loitering notice board ‘vice-principal - 0
dust -bin . staircase scribbling :
auditorium faculty . comidor i

EXERCISE No. 4

Fill up the blanks choosing words from the list above.

Sadakathullsh Appa college was started in 197._

y Prof. M. Nazrudin was the first Principal. Dr. H. Sye
Othuman is the present ................. The collegs

]

tution. T'he college is .. aensssstisisdsis 9D Manonmanialﬁ
Sundaranar University, It celebrated  jtg A

....................

jubilee in the yeir 1996, "t was ... ") g

National Assessment and Accredifation council. It
has awarded the college .......... Grade.It has many

........................ and Post Gradyate courses besides

7

certificate and ........................ courses. Our students
have won many ..........ccrver........ in the university

examinations.

EXERCISE No.5..

“Write five sentences about any ONE of the following:
_ L.Library of the college

2. Hostels of the college

3iMosque’
4. Any Laboratory:

EXERCISE No.6
Write a par,_;i‘graplll_ about the village using the following

_hints.

I Vallanadu-a small village - near Tirunelveli - in

. Tuticorin district - ‘a government higher secondary

school - river - bridge - people mostly farmers- no
industry - no railway station-

. EXERCISE No. 7

Write a paragraph about this professor who worked in

, - our college. &,
admits both boys and girls, solitisa ... insfl” ¢ H sEmS :

1 b

M. Syed Ibrahim - born in 1950 - from Aruppukkottai
- short - M.A.(History) - M.A«(Social work) - M.Phil

* (Education) at Madurai Kamaraj University - joined

service - 1981 - Lecturer in History - married - 2
children - one son - one daugliter - died - heart at-
tack - 2003. b



EXERCISE No. 8
1 Write a paragraph about the teacher

whom you liked most in your school.

1.5 Wh - Question

Questions that begm withwho, when, how etc are Called
wh- questions. -Note that the qnestlon word containy

either wh or H letters. You cannot ask’a questwn 1f

you do not know the right question I_werlds_ t

Who -wni? How much - sTeiteuemey?

Whom- wireny?  How many - erggenear? .
What - ereiresr? How long, - sreueuenay Gpyb? |
Which - er:51, er%? . How far -stelieuenay Smyb? -
Where -  ermiGa? CUAU R el
Why- 6T6or1
How- eTiaLng ?
When- eraQuir g gi? " e
Who(m) ............. to - W@, wn i b? :
Whom 10l ns. for- lurr@ Enna? o
ma: ................. for- THHETEH?

Bt .., . : L
Whom .......}....} ..a;i;);:t : R s

wren g pfi?

9
Sheela met Gita in the bus - stand in the morning .
Who met Gita in the bus stand?
Whom did Sheela meet in the bus stand?
Whae did Shicela and Gita meet 7
When did Sheela and Gita meet?

EXERCISE No. 9

Frame as many wh - questions as possible for the
following statements:

1. Tuticorin is 50 K.M. away from Tirunelveli.

‘2. Tirunelveli has a population of several lakhs.

3. The college Wwas started in 1971.
4. Atul Anand is'the-Collector of Tirunelveli District.
5. The Olympic 2004 Garnes will be held in Athens.

| 6. He sold his car because it had become old.

7. There are nearly 1500 students in Sadakathullah
Appa College. - :
8. Students come tO'COIfege for learning.

9. The students were complammg about the

- tasteless food.
10. She spoke for three hours

1.6 o Sentence Patterns " W

Papiabie e e 1
Sentences are made up of words Bu; ,wo;ds cannot
be . combined at random. They follow certain rules.
They are modelled after patterns. ‘Wecan use them
as - formulas to frame similar sentences. Here are,,
certain basic sentence pattems in English.

b pEt



1. S BE Complement
2.8V

3.SvVO

4.SVIODO

1) S BE Complement (The com

plement can be a noun,

an adjective, an adverb preposmonal phrase) A
i are astudent.
You ‘are students. 4

He i - | . yourteacher. -
He will be | theleader.
~ Mr.Ram .18 o the officer.
. This boy is ~ very intelligent. |
She is - -beautiful.
He ' -, -is out. =
They are . in the house.
The pen ‘i - in his pocket. |
EXERCISE No. 10
Fill up the blanks:
1. This ....cocenne a coconut tree
w 2 ROSEE A6 ic.rnsivnisioinse
3. Dr. Thamby ............. a pediatrician il
4. Indiais .ooorrreersinnns . By

Al

EXERCISE No. 11
Frame Sentences using S BE Complement patterns

4. Dr. Manmohan Singh
5. Muhammed Ali .

1. Dr Sithalakshmi -a gynecologist
‘2. Prof. Chokalingam  -the Vice-Chancellor
3. Ms. Shoba -an actress

-the Prime Minister.
-boxer.

' Pattern 2: ' B
~ Birds fly.
_Fishes swim.
* Your dog sleeps.
His sister -is crying.
- Boys, ' are jumping.
a8 They ' have left.
2 Yol had disappeared.
" Kites were flying.
Telephone bell ~ was ringing.
The baby walks.

(Note that the verbs are mostly intransitive i.e. they

cannot take an object)

- EXERCISE No. 12.

_ Match the followmg _
1.The moon are crawling.
2. The crowd leaks.
3.Snakes - dispersed.
4.The tap spreads.
5.Your fame rose.
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13
:XERCISE No- '
]\i'rnc meaningful sentences:

: ite axis

_rotate on 118 }

-aglobe - 10 > sUll - 1
Faﬂh hgulhcr- carth - MOVE around the su - oo <78
W Cdv . e

I.IJ.

- night and day - fo'll._-f:"

satellite-

Pa&c;"::: ::l;at the verb takes an obj_e'ct. Thg verb is 'ca.i.l-,?i |

a transitive verb) g L il
Subject verb -] Ob'eiﬂﬂi
§ " love your A\ )i
God loves IE ':ﬁé‘é’p‘[é(o_{é_{_g?l
He beat ! -!Uﬁtl:iéﬁogﬁﬁigﬁ
The dog bit U hin ”H
This factory produces-HiT 2 chemenﬁ i
Our college won - many prizes.
We ' cannot blame J atlybody.
We Sde'” crpe rrmg'gu,f@ﬁgﬁgﬁ.j{a :
He writes' [ -1 movelse 0
They are buildin'g"f-f’l; e grh ou_sf_":__

s fr
AT :

The following sentences have been jumbled.
Arrange them in the right order. Circle the object.
L. sells - this shop - sweets, jrae gt
2. frogs - snakes- eat e R i e, 4
3. the house- sweeps - the servang:- - ¢ 0 ) i
4.teaches - physics- my mother, .1
5. eggs - lays- hens. -

6. me- thanked- they ' _ & ‘

13

7.the board - the student - rubbed

8. one thousand people - carries - the ship
9. her - you- insulted

10. killed - poison - him.

EXERCISE No. 14
Frame five sentencesof S V O type.

4 :
Patten4: |[S V 10 DO |

(The_ indirect object indicates the beneficiary, the re-
cipient, the goal of the action)

S v

10 DO
Grandmothers tell. [ their grandchildren | stories.
I wrote | -~ her a letter.
| We Rt goldy it s him the house.
Prophets brought us guidance
My father ‘|bought| - me a scooty.
He ‘« read . me his poem.
The teacher | gave Sita a prize.
The Government | pays the workers | salary.
She passed him the sal
We wish you a safe
b o) . i journey
The Principal asked him his name.
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3

No. 15 . _ i
EXETII:S\Ivi?ds of the sentence have been jumb led._p“?[

them back in the correct org!cr. ‘ e

1. a pen - lent-she - him ' ¢ 1
2. me - tell - a story 7
3, all his property - left - he - hgr : ol

4. some sugar - can -you - buy -me? | : \_.e:;
5. a favour - the minister - did -the people = )F
6. spared - her - he - some money. b
7. a fruit salad - he ordered - himself. - o
8. her - ataxi - called -they i
9. will forgive - our sins -God - us. e
10. one thousand rupees - he -me - owes.

UNIT-1.7 i
SPOKEN ENGLISH PRACTICE ' e
Patterns of Greetings

Hi, Raj.how are you?

Hello, Babu,nice to see you again,
Good to see you again. '
How/very nice to see you again.
G?Od mominglaﬁemoon/cvening;
Hi, everybody.

Good morning, everybody,

How are things with you?

How is life? '

How is life/the world {r
What’s new?

FeTmpRitsb b O'R

ating you?

15
1. Hi, what news ?
m. What’s the latest?
n. 1trust you’re keeping well.
o. Thope all goes well with you.
Note: Expressions like “Hi’ (pronounced as ‘Hai’)
are used only with friends.”’Hello’ can be used

- with friends,colleagues and other persons.The last two

are very formal and can be used with persons senior
in age,position etc. The use of different expressions
depend on the degree of intimacy with the person
spoken to. '

Patterns of making requests ,

a) Can/could you give me a pen, please?

b) Can/could I go out, please?

c) Would you mind if I sit beside you, please?

| d) Do you think you could guide me to the

college office, please?

e) Do youmind if I accompany you to our class

- room, please? _ _

f) I’d be (very) grateful if you could help me do
these exércises in spoken English.

g) I wonder whether you could tell me where
Prof. Nihamathullah lives?

h) Please do me a favour by taking this letter to
your warden.

i) Do you think it would be possible for me to join
the College Volley -ball team?

j) Would you be so kind as to help me carry this
suitcase? S
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[ am sorTy :
X where the 1 B.com. classroom 18!

1) I hope you don’t min
Prof Ahdul Salam ?

Note:
informal.

extremely formal.

Patterns of Expressing gratitude:
Thanks a lot. _

Many thanks for helping me.
Thank you o .

Thank you vey much. - -
That is/ was very nice / kind of you.

Qe e o

~done.

o

done.

.

~ tion for your kind co. operation and help.
J. ~Ireally can’t thank

-m_wtalon inspite of your busy schedule.
Note: The fi |
among friends and

relatives, ;
slightly more form ¢s. Items(d) and(e )are

al, but stil_l can be used among

to trouble you, but can you tell p,

e

d my asking, but are yoy

Of these pattemns the first five are q“i_té'?i
Items(f)to (1) are more fq.rmal and very
polite. They are arranged in increasing order of
politeness. The first two patterns are useually use g, |
 while talking to friends. The last four patterns are

I'm really grateful to you for all that you have

I’m really obliged to you for all that you have

LTk should like to .:expr'f‘:SS ‘my gratitude/.appr,ccia- : ! '

. you enough for accepting our

o o p

17

friends. The last five items are very formal . Items (i)
and (j) are usually used in formal-speeches or in written
communication.

Responding to thanks

Not at all.

It was a pleasure.

My pleasure.

Pleasg don’t mention it.
_That’s all right. :
 Glad to be of some help.

" Delighted I was able to help.

You’re (most) welcome. -

Infact I should thank you. -

TEQEme a0 o

Patterns of ending a conversation.

I’m afraid I must go now. .
I hope you don’t mind my leaving.
- I must really be going. .
I’'m sorry, but I am expecting an important
visitor in a few minutes. :
I’'m sorry, but I have another engagement now. .
Excuse me. I have to catch a bus /train.
g. It’s been very nice talking to you, but I must
leave now.

o

rh

| | h. Good-bye/Bye / Bye -Bye.
rst three items are generally used

i. Good night.

| j. See you (later / tomorrow / next week)
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1% .
o (g) arc used when you ‘."’an'{":'

. ssion (a) t
Note: Exprcss when the Person you are i

enda convcrsation 1.c.

sontinug,
to wants to con ; R 1
tion. The last three cxpressions arc uscd for t_{lklngl'-":

aversation has ended.

jeave when the €O r
UNIT 1.8 i

EXERCISE No. 16 . N
Read through the following story of which every

gixth word has been left blank. Find the word th'at_
will best fill each blank. For blanks 1-11 chooseone,
of the three words given; for the remaining blankst

supply the missing word. BRI

b

AU

FARE S E

Once upon a time, many centuries ago, there liveq -

an.old merchant. AlL(1). .c.cccenvne (its/her his ) - life g
had toiled hard. (2.) .....c.iceenn.... (buying /marking/col ="
lecting) and selling, with the result(3.) RIRAILY (017,111 I
that) he had made a lot (4. ) ................ (of /by/in) "
money. As the years went (5.) ..........(later/after/by) | -
he laid by more and (6.) ................: (much/more/. T "
many)riches. But the day came (7.) ......c.c.c.. L(that/"}
then/when) he felt that he had (8.) .......ccceenve: (never_-[_;_ ‘
not/ neither) long to remain in this (9.) ........w (worlt -

earth/time). He began to wonder(10.) .........ccoeers (W)
what/that) he should do with his (11.) st
life/money).Now he had two 'sons. He (12.) ...
up his mind that he (13) not divide his Mo’

L

------------- !

between (14.) ............. but that he ‘would give (15_)

but you want to end the copy / r;

19

all to the one who (16.) ................
to be the cleverer (17.) ................... the two. The

problem to (18.) ...............solved was that of finding
L ——— which of the two sons (20.) ...

................

~ the cleverer. He decided to (21.) ............ this problem

by giving them (22.) ............. test.Calling the young
men; he(23.) ...conesosernne to them, “Here are two (24.)
I want you to take (25.) .............. rupee each,
and then to (26.) ............... out separately and buy
something (27.) ...ccoccoeuvee. swill fill this house. You

" (28.) .cceeureeeen. 0Ot to spend more than (29.) .....ceeeeeenee

rupee.”. b

... ~o-Unit:2 Verb and Tense

LU~ - A verb can be either transitive or intransitive.
- A fransitive verb is one which can take an object.

e Kill el j

L The cat killed the rat.

" eat,beat, marry, taste etc.,

|- (It must be noted that only transitive verbs can

' . be.used in passive voice)

‘'e.g'The rat was killed by the cat

An Intransitive verb is one which cannot take
an object.

_e.g. sit,stand.

(Intransitive verbs cannot be used in passive

voice) _ .
' Verb
-, n —---' -, .
Transitive Intransitive -
(i)takes an object (i)cannot take an object

(ii)can come in passive  (ii)cannot come in passive
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L 21
itive or intransit
p, whether lransmvesom Englishwe’ Fature tense
1. Every "cro’ftcnscs- The tense - :
; f : a)C i
has a "umlbec]assiﬁcd into three A
arc roughty ' Simplc Futurc Futurc Futurc Pcrﬂ_:c_%
dmsm;lsf'ast - Future Cont;nuous Perfect ~ Continugus
{ t tense it e
2 P“"Si: s L5 So, on the whole, there are twelve tenses for any
3. F“t"f these, there are furthc_lf S“b?‘{iFY!SIQQS' _ verb. There are also changes in the tense form "
Incach-O able indicates’ thp_-(_'i__lffcr_cnt tense fop, according to the person.or the subject (I person,II ~
The following "L, e ARSI ER *person or 111 person) and according to the Number
i Tense | ofthe subject (Singular or Plural). | '
- : | (There is no change as per Gender in English).
 Past Tense R | )
i e Gl IPerson . H'Person " a ITI Person
o | Singular: [ G b MO e - He, She,It.
Simple  Past - - Past ina) Phoral:: o We g s Now. e They.
Past Continuous - Perfect ~Continuousj P :
| - - | 1. Mustrations of Tense forms: -
. 8 , 1. Simple Past Tepse
Present tense - Pattem: i
: sV o+ ed

DE R " W T L illed o e alked.
‘S“nplﬁ Present Present - Present Perfect d\ We killed. 3 e ,_-;-f-: . We walked.
Present  Continyous - Perfect ~ Continuouil§ You' killed, - . "% —yo walked.

‘ i | | He Killed, i o -He,  walked,
She killed, ' She walked.




1t killed.
They killed.

Usage:

2
It walked.

Simple past t
an.actin comp
often it is follow

leted in the past Very
ed by an adverb’

-+ showing

£ whc.n the action happencd

"India got its Independencc in 1947
- Raheem received the letteryesterday

2. Past Cpntmunus Tense g5

Pattern: ° - |was/were + V + ing

ense 15 used to mdmate Hiea

% | ‘was - walking

We were walking

"You were walking
-He was walking - .
She was ‘walking - "0l

It  was “walking

] Thcy was "'walking’ 46

Usage:

The past oontihlioﬁ's Tense isused to 'l

- showthat an actmn was in progress at

some time in the past.
The continuity is emphasized.

e.g. They were playmg crzcket even
when it ramed

3. Past Perfect tense:
Pattern: had + v+ ed

: They had - killed.

23

I had killed.
We had - killed.
You  had killed.
He had killed.
She had = ‘killed.
It  had kiled.

' ‘The past perfect tense is used to refer to
* “distant’ past i.e. If two actions that hap

pened in the past are referred to , that
action which had happened befon:
the other is put in the past perfect tense.

" e.g. When we reached the station, the
- train had Ieﬁ '

4 Past Perfect contmuous Tense. _

Pattern: S

.\

" | had + been +v+mg

I 'had been writing.

~ We 'had been writing,
~ You had been writing.
He had been writing.
She had been writing.
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It had been writing.
They had been writing.

Usage: The past perfect conti

for an action that
past and continued upto- that time:

e.g. At that fime he had been writing a m?vel_f?{-j

two months. -

6. Simple Present Tense:
1

Pattern: +. (8)

We go. : - We play.

You go. : - You _play.
 He goes. _He play.

She goes. %4 She play

It  goes. It  play.

They go. 3 _They.play.

Usage:

This Tense is used.a)To describeshabits . .« ¢
. : e.g. Hebathes eve:yday
e We eat three times a day. ..
. b)to describe general truths
. eg.The sun sets in the west.
~ c)in running commentaries
e.g. Ramesh kicks the ball,it

reaches Habeeb who  passes
it onto vivek,

nuous tense is used |
began before a certain point in the

| Usage:

25

7. Present continuous Tense:

Pattern: am / is / are +v +ing
| am  singing.
We are singing.
You are singing.
He is  singing.
, She is  singing.
- It _is . singing.
They are singing.

This tense is used to describe an action
happening at the moment of speaking.

e.g.. The bays are playing hockey.
It is also used to indicate an
arranged event that is going to

~ happen in the near future.

e.g. Rajiv Gandhi is arriving here
tomorrow.

‘8. Present Perfect Tense:
Pattern: ' have / has +v+ed

i | have finished.
We have finished.
You have finished.

e



| 9. Present Perfect conﬁnuous tense:

Usage:

Pattern: - —_—

~ [have 7 has + been+tv+ing |

I have been playiﬁg. i

‘We  have been playing. ©~ = .
You have been playing.
He has been playing.
; She has been p'laying.
. It has been playing.
They have been playing.

26

He has finished.
She has finished.
It has finished.
They have ﬁnishcd.

The present perfect tense is used to

indicate complcted actwltles 1n the

immediate past.
eg.- ThePr ‘incipal has ju.st gone out.

This tense, like the present
periect continuous tense, may

* - also be-used to refer to an aCtl()n _

“that began in the past and
" continues till now.

e.g.
iy past ten  years.

(e ———

" We have lived in. th:s house ﬁJr %

- Note:

et

Us'age:

27

The Present Perfect continuous tense
is used for an action that started in the

past and is still continuing.

He has been lecturing for three hours.
He has been Iecfunng since 10 o’ clock.

“Since’ is used to referto thc starting

. point of time.“for” is used to show the

total duratlon

r

10. Simple F uture Ten'séi
~ Pattern: i

'shall /' should ™ +V |

will /' would "+ V|
b ok shall - go.
We  ~ shall. " go.
You @ will go.
He - will go.
She . will . £0.
gl 45 WIlkRST i Ag0d,
They Cwill go.

The simple future tense is used to

indicate an action that is to happen in

- the future.

You should come to class tomorrow.
She will leave for Madras on Monday.
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11.1};2:1.;1;?0:: S/ Will cto. + be + ing )
I 3

12. Future Perfect Tense:

Pattern:
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chall be  teaching,

We shall be teachilng,
You will be 'teachfng_
He will be teaching.
She will be teaching.
it  will be  teaching.
be  teaching.

They will

The futurs continuous tense represents
an action that will'be happening in . </
future time. it

e.g. Ishall be going on train by this
time tomorrow. e

This tense may also indicate a
planned event. '

e.g.. The Professor is taking a special '

class coming Saturday.

B—

shall / should etc, + have + V + _‘ifi..a-

I shall haye completed B
We  shall haye complet d-
You i

will  haye completed,
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He will have completed.
" She will have completed.
It will have completed..
They will have completed. -

| Usage:

eg.”

‘The future perfect tense is used to

indicate the completion of an action in

" the time to come.

I shall have passed my degree course.

13. Future Perfect cont_inuous Tense:

Pattern:

Shall / will etc. + have been + V +ing.

I shall been studying.

1ll have
" 'We - shall have beenstudying. .
You will have been studying.
He will have been studying.
~She - will  “have ‘been studying.
It ‘will ' have been studying.
They will have been studying.

Usage:

This tense is used to indicate an action
represented as being in progress over a
period of time that will end in the future.

By next September he will have been -

living in America for four years.

: | Note: This tense is very rarely used in English.




1. Hameed usually .ooeesseeess

singers.
2. Atpresent they ..
3. Lalitha ............

4. Last month Anan
- Sridhar.

(study) since 3 am. .
thi cseveeess (glve)money t0.
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Lxcrc;sc
(encourage)
...... (work) in this fitm,

5. The war ....... (end). within twcnty days
as the opponents showed no resistance.

6. Atpresent Saravanan ......... (run)a school.

7. Usually Suji ......(come)to college by bus. .

8. The doctor ......... (meet) his pattents at

.~ 4.pm everyday. . ; T

9. “Sofarl ... ROt carers (recelve) any letter
frommy friend.. ... . ¢

10. At what time......... the tram ........ (amv_e) th:s
morning? - . d

11. The cuckoo ......... (smg) for the past one hour.

12. Revathi ....... (send)her reply.to you:just. )

13. The family ........... (leave) the town by the end
of next-year.: fd. i T :

31

Unit:3.1
IRREGULAR VERBS

The regular procedure of getting past tense and

past part:cxple forms in Enghsh is by adding - ed to

the end of a verbstem.

verb-stem ~  Past Tense Past Participle
walk ¢ walked walked
il filled  filled

Such verbs are known as Regular verbs.
Some other verbs, however, do not follow this rule
at all. : e

. eg, go-went-gbne Such verbs are called Irregular

verbs.
They have to be memorized as fixed items. Or else

we may go wrong in Simple Past Tense, Perfect tense
and in passive voice constructions. So memorize the

following:

Past Participle

- Verb-stem Past Tense
arise arose arisen
awake awoke awaken,awoke
be _was been
bear bore borne, bomn
become became become

e e R SR



beat
begin
bend
bet
bid
bind
bleed
blow
break
breed
bring
broadcast

build
bum
buy
catch
choose
cling
clothe
come
cost.
creep
crow
cut
dare
deal
dig
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beat
began
bent .
bet,betted
bade,bid
bound
bled

blew
broke
bred
brought
brcadcast,

broadcasted

built

burnt,burned

bought
caught
chose

 clung

clothed
came
cost

crept
crowed
cut
dared
dealt

dug

beaten

‘begun

bent,bended
bet,betted

', biddcn,biq _
bound. - o

bled

" blown

broken

bred

brought

_broadcast, -

broadcasted.

~ built
o bumt,bumec_l pe

bought
caught

chosen
clung.

clothed

come
cost
crept
crowed
cut

. dared
. dealt -

dug

dive
do
draw

| drink

dream
drink
drive ‘
dwell
eat -
fall
feed

| e
fight

ﬁnd_
fly

forget -
freeze -

| get

give

7| go e
~have

hear
hide .

| hold

hurt
keep
know
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dived , dived
did done
drew drawn
drank , drunk

dreamed,dreamt = dreamed, dreamt
drank ~ drunk
drove _ driven
dwelt T dwelt
ate. ... eaten
fell fallen
fed fed
felt felt
fought fought
found found
flew flown
forecast,forecasted forecast |
forgot forgotten

 froze frozen

o got

" gave given
grew grown
went gone
had had
heard heard
hid hidden,hid
held held
hurt hurt
kept kept
knew " known
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lay laid o
lcad - led bib)
leam’” lcamt,learned o
leave . left braidh
lend lent ey
et det.
e lay .
light ™ llghted
lose * lost
make ~ made
meet met
melt melted '
mislead misled "
misunderstand  misunderstood
pay. * .,V paid = i
et proved
put St e
‘read”’ " read :
repay repaid
d rid ridded ~
rng” rang
rise - ' rose
R T @mn
say ogdid o e
seek T sdught
sell “sold ;
send sent”
set set
shave ; shaved

laid

led 1t

learnt, leam(é]"
Ieﬂ-"-!- f.l.-l_.

. lent™
1e¢ A8

]a"i il i“

© melted mol
mlslégq
rmsunderstood
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shed shed
shine ‘shone !
shoot '« shot
show showed
shrink - shrank,shrunk
shut shut
sing sang
- sink sank~ ~
sleep slept
_ __smell ., smelt;smelled
] -0 %\i k - spoke
“‘"‘_pell .. -spelt,;spelted
spend """ spent |
"“ém;t.- A
"gpoil .. spoilt,;spoiled
spread """ spread :
stand stood
steal stole .
stick stuck
strike struck
swim- swam
~ take took
teach taught
tear tore *
tell ‘told -
think thought
throw . threw
thrust thrust
undergo underwent
understand - understood

taken’

taught

tom

told

thought

thrown ;
B b

undergone

understood
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' wore 10 " . wom,, ot
weave ... WOVE 0 Wg\f.:.n {e.s
weep ; wept Law 2 ; :01:1 5
WIN <o govepyle, iy s WOR i 1y thl{ S
~withhold ;.  withheld . withheld',
work . worked : wc{rkcd;._
write., . .,. - wrote written .

"% 23 ARTICLES -

A an and the are articles, 4 and'an are callcd :nJe[

" nite articles; the is called the definite article.
" Aisused whcn the next word begms wi itha consonant

sound

‘businesman. .

eg.a mnn a teacher; a cmema a umform il
(Note that in uniform the lettcr uis pronounced

as ‘you )

An is used when the next word starts witha |
vowel sound

e.g.an American; an Arab; an en gineer; an

" interesting story, an hour, an honest

(Note lhat in hour and honest the letter his
silent)

Where to use the indefinite articles-

L

Use a/an before a noun'when it is mtroduced
for the first time.

A student boughta notcbook ina bookshop
Use a/an when a ' noun sands for thmgs that

; can be counted

Ze ._1'.{';_
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A wristwalch is quite useful.

Tirunelveli is not a big city.(*Tirunelveli is not
big city)

A tiger is a dangerous animal.

(*Tiger is dangerous animal).

| 3. Use a/an before nouns indicating professions

and occupations. Words such as hero; - - -
genius,fpol, thief, liar also need a/an.

My father is a teacher.(*My father is teacher)

She wants to become a doctor.(*She wants to

be doctor)

He is a thief.(*He is thief)

He is a hero.(*He is hero)

|4. Use a/an when referring to pnce, speed etc.(a/

an;per) "

Hero Honda motor bikes give. 60—80 kilometers
a litre of petrol. But you should not ride at a
speed  more than 4o kilometres an hour. Petrol
is sold at Rs. 40/- a litre in India.

Where to use the definite article the?

1. Use the before nouns already mentioned and -

- referred to again.e.g. 4 man went for a walk
with his dog. The man fell into a well and the
dog began to bark.

Use the before a singular countable noun
~ which stands for a class.

!‘-‘
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is the common man 5 vehicle,

The elephant.is very big and strong. b
Use the beforc a nout which is the only one_
aSvailable in the given situation. .

The teacher drew a map of
blackboard.

The cycle

Use the 1o chahge an adjectlve mtoa 50

] .collf-ctwe nouf..

rich (Adjective) .
The.rich should care for the poor:

.the rich (noun)

The deaf, the blind and the dumbd need bur \

sympathy.

Note * indicate mcorrect sentences.

_ Use the before nouns to refer to the

community collectively.
(e.g- the British, the English, the Chinese, rhe
~ Dutch etc.)

The Indmns are proud of the:r ancient cxdmre :

. The English speak English.
-+ The Germans are a proud race.

Note that If the is removed the reference is to

- the language, not to the community.
English is an‘interational language.
Chinese language is written from top to -
bottom. : vl
Use the before the names of mountam ranges

or ranges of hills, but not before the names of
single mountains or hil|s, '

The Alps , The Himalayas, but Evercst

Tamil Nadu on ﬂle |

LIS SN S RS

7
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Use_the before the names of rivers, canals, .
seas, oceans, valleys, deserts and forests.
London is on the Thames.

Calcutta is on the Hooghly.

Use the before the names of municipal or
government departments and before the

“names of shops, business houses, industrial
concerns, banks etc. except when they begm
with a personal name.

- -,I?te State Bank of Indxa the M:mstry of -

Educatwn __ :
The Public lrbrazy, The, Sea-view Hotel, The
Un;\{ers:ty of Madras.

'Use the before the names of ships and trains,
if they do not form part of the name itself.

3 . The M.V. Chidambaram used to sail between
‘Singapore and Madras.

The Nellai Express starts at 6. 40 p m. from
Tirunelveli Juncnon e
The Vaigai Express and the Pallavan Express
are superfast trains in Tamil Nadu.

‘But don”t use the when (mly the mode of travel

_ is indicated.

Many smdenr.é come ra colfege by blcycl e.

.. Travel by train is costlier than by bus.
_ 10. Use the before the plural or a family name to

refer to the whole family. ;
‘The Nehrus, the Kennedys, theGandhr 5 etc
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Articles(a, an, the)?

- When do you have dinner? -

* Students must read books. -

I play volley ball,

pefore the names of subsl‘mcch

o not put the
D | | sense.

if they arc uscd in a genera
Gold is a precious metal.
Milk contains mauy vitamins. __
But use the if the reference is to a particular kind
or specimen of the substances. (
The gold mined in Kolar is very little.

The milk sold here is watery.

Don’t use the before the names of meals if th_ey
refer to the meals generally, as a part of the

daily routine.

We take idli and dosai for breakfast.

They were at lunch when I entered.

But use the if the meal is a particular one.e.g.a ‘
social function " :
The dinner will be served Jmmed:areiy after the
marriage function.

Don’t use the before plural nouns when they

are used in a general ora umversal sense.
Children like toys. :

But if particular items are referred to, then the
must be used.: '

The children in our house liked the toys I gave :heﬂh
Don’t use the before the names of games. i

Cricket is popular in Ind:a
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(Similarly, chess, tennis, football, hockey,etc.,)
Don’t usc the before the names of countries
unless the name suggests that the country is
made up of smaller units.

France, Germany, Italy,China and Pakistan are
all republics.

(Not * the France etc.)

But: The United States of America is a Super

, Power. ‘

(If the word is preceded by such words as
Kingdom, Republic,Federatian etc. then the
is necessary).

. Don’t use the before the words King, Queen

and Pope_if the name follows:

King Fahd, Queen Elizabeth; Pope J'ahu-
Don’t'use the in such expressions as go to
school, go to church, go to mosque, go to
temple, go to hospital, go to prison etc. be
cause the reference is for the purpose for
which the building exists.

. Do you go to college regularly ?(= fpﬁ.imdiex)

Ifyou are ill, you should go to hospital -

(= for treatment)

If the visit is for some other purpose then the
must be used.

My father came to the college to gct an
admission for me.

‘The Principal went to the hospltal to meet the

Dean.



10.
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(‘Go to the office
to office) -
Don’t usc any
and mass nouns except whe
All of us seek happiness.

Air and water are mdxspen

amcle before abstract ﬂouns ;
n speclﬁc

Sab.le to man? ' - A

B

'is ﬂze right expressig;_;, not go'?f_

U

14

of , manner of etc. o B
What type of food is th:s A
I have never met this kmd of person

N
~

Don’t use the before man when it is used to -'

réfer to the human’ race a&a whole
Manis mortal. = i 3
Man does not live by bread alone 23
Man loves freedom.':* = '

If the referenceisto a partlcular man then
articles are necessary. L

- I met a man on the road.

‘<>, The man srandmg at the door is known ra me

ATeNezy

Exercnses‘
L. lnsert a. or an_in the blank spaces

a)
b)
c)
d)
€)

: elephant is a.very strong animal...
Italy 3 S v European country. ..

Is there ,.,.,...... hospital in this town‘? '
Everyone respects honest person.

We stayed at hotel in the centre of th°

-------------

town.

‘Don’t use any artlcle aﬁer sort of type of kmd

BT

'to learn by .

‘Grasshopper. . Inmtlu\s fable

43

2. Insert the if necessary; otherwise , but X mark in the blank
¥4 0% Whl 61 .....gold is found in Australia and
~.South Africa. 73 .' i
b) The box was made of o g
c) 5. eat that we had for dmne{ was tough .

1.“1 -

for drmkmg

f) Can you speak ... - Fre"nch"

g) He was found gmlty of theft and sent to
............. prison for six months. ~

h) I wentto ............ bcd la1e mght; sol feel nred.

......

F111 up, the blank with the correct artlcles
where necessary -

i A e ]
........... very- smallchild, I was made
heart number of fables.
Among those I leamnt was “The.Ant and the
ant spends.q.........
whole summer. workmg hard and gathering its
winter store; while . grasshopper spends his time
doing nothing.. When winter comes, he goes to
ant and begs for ............. little food. “What were you
doing in, summer time?” asks.......
grasshoppek replies, “I made ...,...... music for
bees while they worked. “ Upon thlS
you had better go and dance for them now.”

"t

~ When I was

......................

.........

...................

--------

.........
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Unit 3.4 Notes on Anomalous finites

Any English verb has two fi nite forms and three
Non-finite forms. Finite forms have lulao in them,

VERB _

Finite Forms Non-Finite Forms - '
Present: Past Prosent Past ~ Infinitiy
Tense Tense' Participle Parﬁciplo
g0,g0¢es went = going | gone (to)go
walk, walks! walked - walking walked (to)walk.

Note that if there is no finite form in the verb part
of a sentence, the sentence is incorrect. It means that.

He is going i
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(is=F ; going = NF) '

Finite Forms

| He has gone ' ( has=F; gone =NF)
'He'must have passed # (must=F; have=NF;
JAEAY Y il passed=NF)
He may be‘tbmmg (may =F:be =NF;
# Lanp oI coming =NF)

| He could have been sleepmg (could=Fphave= -
NF;been =NF;
sleeping =NF)
, Now, look at_the following tables:

.Non - Finite Forms .

mere Non-Finite forms are not enough in the verb
Correct Sentences Incorrect -
She went. *I going.
She walks. *I gone.
They walk. ' *1 to go.

If there is atleast one finite form and some othcr !
(1,2,0r3) Non-Finite fonn the scntence is nght e

He is going.

(ls=F; gomg ='NF) i

|| Present Past tense Present Past itive
Tense Participle - | Participle
am, is ,are .| was,were being 1 been (to) be
have,has | had havinghad | had (to)have
do,does ] did e’ |doing done (to)do
shall. *"{ shodld - 4.~ | e
will,can + ™| would, coulﬁ _
may,must .|~ mtght ol | im
ought,noo'd coused e {.-’{' B :
dare - i AR PO L
You. can see that there ar 24 words on the left sxde These

24 words are specially } k:nown as
ANOMALOUS F INITES.
There arc many uses for anomalous finites. “The most
important uses are two:

1. (The anomalous finites help in'the formation of
Aquestions,
J(interrogative sentences)

P S

5“\.

B
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2. The anomalous finites help in the formation of .
negative sentences.
There are two main types
1. Yes/No Questions
2. Wh - questions. o 118 |
Yes/No questions are {hose questions which dcmand_a_“_' §
YesNo.  Eg. Areyouwell? . . &
gt Yes, lamwel. - L
__ No, Tamnot well. e
Wh- questions are those questions which begin with
" question word like wo, whom, _wha_r, when, where,
how, why, whose TR R RTINS 4
Eg-  Whatis your name?
‘How did you come? =+~ _
How to form Yes/No questions from statement:
Step] :Identify the Anomalous Finite (any one of 24)
Step 2:Bring the Anomolous Finite before the subject. .
Eg. This is Sadakathullah Appa college. - ot
" Is this Sadakathullah Appa college?
(If the Anomalous Finite i/s,_hidden' in the
verb, splitit and bring it out)

of quéstions in English, .

goes = does + go )
80 = do +go R
went - it= did . +go i s
Eg.  Hecametocollege. =~
He did come to college. =~ b
Did he come to college? s
How to Form WH - Questions? : i E
Stepl :Identify the Anomalous Finite . =

Step 2:Bring the Anomolous Finite before the subject. A
Step 3:Place the WH - word before the Anomolous Finit%
) £ -“%

o
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Eg. He is going home.
Is he going home? (Yes/No question)
Where is he going? (Wh - question)
( Againif the Anomalous Finite is
hidden bring it out)
E.g. Hecame.
: He did come .
Did he come ?
i : How did ke come?
- How to Form Negative sentences?
‘Stepl :  'Identify the Anomalous Finite
: ~'  (any one of 24)

3 E.g. Shecansing ............. .. she cannot sing.

He is coming ...............He is not coming.
You had spoken ........... You had not spoken.
~ (Again, If the Anomalous Finite is hidden in
the verb, bring it out)
The Minister spoke at the meeting. 3
The Minister did speak at the meeting. S
The Minister -did not speak at the meeting. :

Letter Writing

With the advent of the telephone and cell phone
messages facilities the personal letter in dying. However,
at the official level the letter is still in use. The letter isan
effective medium to represent our needs and claims.- A well
written letter can inform, impress, argue, convinceanddoa -
series of jobs for the sender. And an ill written letter will
only show the weakness of the writer. It can disgrace the
bearer too.Honoured is one who carries a well written letter.
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cr has one and the same
» first. And then you

This is the heading this is followed by

How to write a letter? Every lett

format. You wtite the* ‘from address

write the “to address™
the greemtg%t saluation.

ir, Res
FO\::ug ms;; a::in the Zlbject of the lettct' and /or give the
refererice number of the precious letter if any; the message or
body of the letter follows. This varies from letter to letter. -
Often you may retain the otber paris of the letter and change

the body so as to write a néw

you write the subscciption. - . -
For example:Yours Fa.thﬁllly Yours,, Respcclfully,Yours Trulu
Students should use only these two subscription while
writing to their teachersfpnnmpal Atlast you sign the letter
For eg: You sign and write your name below. .
You may add the’ place and date elther in the very bcgm

ning or towards the last. - ¢
For the sake of clanty lettcrs may Fbe typed. "The watch-

word in letter writmg is brevity. Personal letters’ may not "f;]

follow the usual format. The rule here is that you may follo;]
your own' format. Not only’ the matter.but. the m'umcr too ¢
be pmoual Pcrsonal Ietters are best hand wrltten ' '\;',,}' -
we-arg gnvmg you a'series of model letters. You may 9
need them during your courééof-study in Sadakathullah Apll
~ College. Go through ‘them fitst of all to learn that it is'a pat
of the rich tradition of our coflegc to write letters either to thd
head of* your departmiént ot the principal when you have to’
tell them something or ask something. - Also learn the forrna(
of these letters. Both the format and the body change from’
letter to letter. Note them. Study them carefully

lett,el After ﬁmshmg the lettep Dep
| Sadakathullah Appa College,
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| Format for a leave letter

From

| Abdul Azeez
‘| Roll no 100

1 BA English Literature
Sadakathullah Appa college
Tirunelveli - 627 011.

| To ¥

The Head ,
artment of English Literature, -

Tirunelveli - 627 011.

Re'spedtcd Sir,

My father is leaving for Dubai tumou'ow and I have to
see him off at the airport. Thus I may not be able to attend
| classes tomorrow, the 29th July 2004. Please grant me
leave for one day only. '

Thanking you,
Yours Respectfully,
Abdul Azeez.

Tirunelveli

28.07.2004.

Letter explaining ones late coming
From -

Fathema Mahajubah 120
I B.Sc, Micro Biology, ' :
Sadakathullah Appa College,

{ Tirunelveli. '



To

The Head,

Department of Microbiology,

Sadakathullah Appa College, i
Tirunelveli-627 011 IR ] 0

I am late to class because I missed i'n'yusual bus at 8 Aj :

" As I had to catch the next bus at 8.30 AM I could reach the|
__college only now. Please excuse me for coming late to clasg
' " I'shall be in time from tomorrow.
Thanking You, '
Yours Truly,
(Fathima Mahajubah)
Tirunelveli :
- 01.07.2004. : AN
Lette Requesting for Medical Leave
From - ¥
‘Roll no 1001
I B.Sc. Mathematics
" Sadakathullah Appa college
Tirunelveli 627 011
The professor-in-charge of attendance
Sadakathullah Appa College,

Tirunelveli-627 011 T R il

Respected Sir, e
Please excuse my absence form class between - 1
26-08-2004 and 12-09-2004 (18 days). Iwas laid =~
down with Jaundice. I have enclosed a medical =
certificate for your reference, Y ity
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Thanking you,
Yours Obediently,
(Ramiah)

Tirunelveli -
13.09.2004 - : : g
Opening an account jn the bank. 1S
From : ' )
‘Shameena,
I BA Hisfory, :
Sadakathullalr Appa-College,
Tirunelveli-627 011.
To - .
‘The Brancl Manager,
Indidm Overseas Bank,
Court Extension counter,
'T_irunelvel_i-627 011.
Sir, . ' ; 4

Sub:opening a Current Account .

- I'would likemopenacumntaocomtinyonrbankm

' deposlt my sghf)larship amount. I have filled in the applica-
: It:.lcm form. Diviya Lakshmi, who has an account in your .
ank, has counter signed the application. '

Looking forward to your prompt service
Thanking You, 15 .

“Yours Sincerely, .

Shameena

Tirunelveli 627 011, -

01-07-2004
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roduction

Letter of Idcntiﬁcation / lnf |

From 52
Principal.

;::;akathu“ah Appa Collcgc.

To ) e

mommncr.

Setainiar on Envitoment

District Science Centre,

Kokkirakulam,

Tirunelveli.

Sir,

al Po'llutiﬁrif_ 4 -

participate in your one day seminar on
Pollution .

We are sending two of our outstandmg students -
namely, Nehru and Azad of III B.Sc. Microbiology to

participate in the seminar.
We wish the seminar every success.
With Regards,
Yours Sincerely, -
H. Syed Othuman
Principal.
Tirunelveli 627 01 Jid
01-07-2004.

Letter of Recommendation
From ’
The Principal
Sadakathullah Appa Colicge
Tirunelveli.

Thank you very much for inviting our students to" e

Envnronmental | her application. Her application number is M/04/100.
/11 With Kind Regards.

| Yours Sincerly,

H. Syed Othuman

: Principal.

i b

|
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To,
The Principal
Jamal Mohamed Collcge
Trichy.
Sir,
Hope this letter finds you in the best of academic
spirits.
May I recommed our B.Sc Computer Science
students Zainab who has secured 80% in her subjects for

_ N adm;ssmn to the MCA course- “Wmemed ingtit
e R

I am sure she would bnng laumls to your institution

8 through her hard work.

'Looking forward to your fhvourablg consideration of

| Tirunelveli- 627 011 a2
01-07-2004 :

'iw

From . T
Shﬂjl wh e - 2
I MCom, :

- | Sadakathullah Appa Collegc,
Tlrunelvell- 627 011.
2o To:
. | The Pnncxpal
| Sadakathullah Appa College
‘| Tirunelveli-627 011.
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Respected Sir,
! pSub Application for a Course Certificate. -

I would like to appear for an examination conducted b
the Railway Recruitment Board, lam in need of a Course ' J
Certificate. I have enclossed the desired format. I have pai
the required fee of Rs.25 (Twenty ﬁve)
Thanking You, kg ; ity
Yours Respectfully, 5710 7 : AT
Tirunelveh 627 011
-01-07—2004 :

Format for a course certlfieate

From
The Principal,
Sadakathullah Appa College,
Tirunelveli. :
To whom so ever it may concern W
This is to certify that' Mr. Shaji is a bonaﬁdta stu&e‘h’t 0
“our college doing his Il MA' Hlstory He has cTegggdsall hn

papersasondate. - T
o I wish hlm all ll@ best in hlS RRB Examinatidn. -

S
A0 A

s il

| Dt H. Syed Othuman % ! F
Prin¢ipal. )

< B -. o o el
Tirunelveli 627.011y @¥wienes forgn cings bl o Wil
01-07-2004 {15 ey BN
| 4

]

T A g e
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- Request for issue of Transfer Certificate

From :
Maruyam Ayesha,

"'B.Sc., Computer Science,

-Sadakathullah Appa College,
Timnelveli - 627 011.

To

- Principal,

Sadakathullah Appa College,

" Tirunelveli-627 011.

Respected Sir,

I have completed my BSc., degree in Computer Science.

- As I would like to apply for M.Sc Computer Science in your

. college please do 1ssue me my transfer certzﬁcate

”, ST have paJd the requlred fee of Rs. 50 (Flﬁy)

Thanlqng You L ‘ g : 'J.uir‘-" e
ok : 2064
Yours Respectfully-= g e
Mmym Ayesha BT 2N U e
5 a et

Tnmnelwh 627 Oll,:‘f:\ L moned R Dosoin sy
27'6-‘?9 A

,\‘cu v -

v zg\l% aidh AN ot
zmﬁ pnt :
20t ‘u'f-'-\lw‘\w,

A
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Written work ! :
Now that you have studied the formats of these letters

with care, write the following letters:

1. Write a leave letter giving the reason that you have t
take your grandmother to the hospital. :

2 Write a letter to your head of the dcpartme__ﬁt seel'c'_i'r't"g
permission to come late to class by an hour the following dyy

3. Write a letter of Medical leave.

4. You want to closé your bank ac count as y_tju have ..
completed your course. Write a letter to the Manager of the.
bank explaining this. ' e

5. Write a letter of introduction form the Principal to.cm{
convener of an in;emational seminar. He is introducing you.

6. Write 2 letter of feqomrﬁéndaition from the MP of yow
area to an employer. g
7. Write a letter to the Principal asking for a Course
Completion Certificate. SRy T oo
- 8. Write out a Course Complctcd Certi_f_'icate. Your have
com pleted your VI semester examinations and are applying
for a job. Address the certificate to; M/S ETASCON, Cres®
Estate, Chennai. _ . IR

9. Write a letter to the Principél asking for your T.C.




SI. | Temp. Roll
Name Dept Gender Phone No.
No. No.
1 22ACHTO2 |AMIRA JASMIN B.Sc. Chemistry F 8148814713
2 22ACHTO4 |COLINJEYANTHI B.Sc. Chemistry F 8973389879
3 22ACHT14 |ANAS B.Sc. Chemistry M 9003254410
4 22ACHT20 |MOHAMED ANASH B.Sc. Chemistry M 7418486005
5 22ACHT30 [MOHAMMED ITHRIS B.Sc. Chemistry M 9384541492
6 22ACHT31 |MOHAMMED UMAR MUKTHAR B.Sc. Chemistry M 8300535596
7 22ACHT36 [SHEIK MOHIDEEN B.Sc. Chemistry M 9626180103
8 | 22ACOT04 |ASMA BEEVI B.Com. F 8428542080
9 22ACOT38 [HARIPRASATH B.Com. M 9965678273
10 | 22ACOT42 [MAHARAJAN B.Com. M 9443507536
11 | 22ACOT43 |MOHAMED ABUTHALIF B.Com. M 8056751576
12 | 22ACOT46 [MOHAMED THAJUDEEN B.Com. M 9042363792
13 | 22ACOT54 |RAGU B.Com. M 9629040536
14 | 22ACOT55 [SALMAN ROHITH B.Com. M 8270309634
15 | 22ACOT57 |SHAALAMHAJI B.Com. M 9159423608
16 | 22ACST22 |MAHABUB SHAJITH B.Sc. Computer Science M 7010779268
17 22ACST27 [MOHAMED AJMAL B.Sc. Computer Science M 9585391685
18 | 22ACST29 (MOHAMED ARSADH B.Sc. Computer Science M 9360486251
19 | 22ACST43 [UMAR FAROOK B.Sc. Computer Science M 9626196588
20 | 22AENTO1 [ABISHA PREETHI B.A. English F 9843840025
21 | 22AENT17 [LAVANYA B.A. English F 7094057771
22 | 22AENT30 [RAHMAN RIHANA B.A. English F 9944765380
23 | 22AENT33 [RISHVANA B.A. English F 9942501601
24 | 22AENT34 [SEYAD NOOR THOUFIKA B.A. English F 8220243197
25 | 22AENT40 [SYED RAKSHANA B.A. English F 7530073491
26 | 22AENT59 [MUNAWWAR SAJIDH B.A. English M 9025538646
27 | 22AENT61 [SATHYA KANNAN B.A. English M 9042359061
28 | 22AENT64 [AMEEN SHABIKA B.A. English F 9345987667
29 | 22AHSTO1 |AYISHA SABANA B.A. History F 6379282827
30 | 22AHSTO2 (ILAKIYA B.A. History F 6369527556
31 | 22AHSTO3 [JENIFER B.A. History F 9384322670
32 | 22AHST04 [KAJA NOOR B.A. History F 9566899953
33 22AHSTO5 |MAGESHWARI B.A. History F 9025235573
34 | 22AHST06 [MAHESWARI B.A. History F 9486500952
35 22AHSTO7 |MUTHU LAKSHMI B.A. History F 8220798449
36 | 22AHSTO8 [NIYAS FATHIMA B.A. History F 6385661063
37 | 22AHST12 [SUBITHA B.A. History F 8754725378
38 | 22AHST15 [YASMIN FATHIMA B.A. History F 7904089135
39 | 22AHST16 |ABDUL RASITH HUSSAIN B.A. History M 6382560990
40 | 22AHST17 |ABDUL RAZZAK B.A. History M 7824940364
41 | 22AHST18 |ABDUL WAHEED B.A. History M 6369863603
42 | 22AHST19 |ABDUR RAHMAN B.A. History M 7339315241




43 | 22AHST20 |ABDUR RAHMAN B.A. History M 9952716469
44 | 22AHST21 [ABUBACKER SIDDIQUE B.A. History M 9042343500
45 | 22AHST22 [AHAMED ALI B.A. History M 9345089864
46 | 22AHST23 [AKRAM KHAN B.A. History M 8508034346
47 | 22AHST25 [ANAND ASIR B.A. History M 9360670131
48 | 22AHST26 [ARUN ESWARAN B.A. History M 9751216739
49 | 22AHST27 |BALASUBRAMANIAN B.A. History M 9865920424
50 | 22AHST28 |BALASUBRAMANIAN B.A. History M 9629219171
51 | 22AHST33 |MOHAMED ABUDAHIR B.A. History M 9342769269
52 | 22AHST34 |MOHAMED ABZER B.A. History M 9585387380
53 [ 22AHST35 |MOHAMED IRFAN B.A. History M 6385333280
54 | 22AHST36 |[MOHAMED IRFAN B.A. History M 9087790148
55 [ 22AHST37 |MOHAMED THAMIM ANSARI B.A. History M 8220561180
56 | 22AHST38 |[MOHAMMED AHIL B.A. History M 9488986871
57 | 22AHST40 |MOHIDEEN SATHICK ALI B.A. History M 6385814116
58 | 22AHST42 |MURUGESAN B.A. History M 7695912644
59 | 22AHST43 |MUZAMIL ISLAM B.A. History M 7708530747
60 | 22AHST45 |RASOOL MYDEEN B.A. History M 9025169055
61 | 22AHST46 [SAKTHIVEL B.A. History M 9789710319
62 | 22AHST47 |SELVA RAGAVAN B.A. History M 9363098127
63 | 22AHST48 |SHAHUL HAMEED BADHUSHA B.A. History M 6383452633
64 | 22AHST50 [SIVARAMAKRISHNAN B.A. History M 9500749969
65 | 22AHST52 |SUBBIAH B.A. History M 7695894454
66 | 22AHST53 |P. SUBRAMANIAN B.A. History M 6379499820
67 | 22AHST54 |THANGA MARI B.A. History M 6384928417
68 | 22AHST56 |ELAYARAJA B.A. History M 6369038051
69 | 22AHST57 [SANKAR B.A. History M 9488093238
70 | 22AHST58 [ANUSUYA B.A. History F 9043441942
71 | 22AHSTS59 |VIJAY B.A. History M 9842902199
72 | 22AHST61 |ASHOK B.A. History M 7904910341
73 | 22AHST62 |MOHAMED BARSHITH B.A. History M 6383697844
74 | 22AMAT18 [MOHAMED SUBAIR B.Sc. Mathematics M 8778985672
75 [ 22AMAT19 |PANNEER SELVAM B.Sc. Mathematics M 9500746014
76 | 22AMAT23 |VENKAT HARIHARA SUDHAN B.Sc. Mathematics M 9345783267
77 | 22APHTO06 |NISMA SHARMILA PARVIN B.Sc. Physics F 9629151657
78 | 22APHTO9 |[S. PETCHIAMMAL B.Sc. Physics F 9361951212
79 | 22APHT17 |ARUNPANDIAN B.Sc. Physics M 9500983520
80 | 22APHT18 [BHAGAVATHI B.Sc. Physics M 7010782175
81 | 22APHT25 [SATHISH KUMAR B.Sc. Physics M 9488676810
82 | 22APHT28 [SURYAKANTH B.Sc. Physics M 9361565519
83 | 22AZ0T16 |AADIL ABDUL HAMEED B.Sc. Zoology M 9600871494
84 | 22AZ0T18 [ASHAN BATHUSHA B.Sc. Zoology M 9865347136
85 | 22AZOT20 |[IBNUS MAJITHKHAN S B.Sc. Zoology M 7339249953
86 | 22AZ0T22 [MOHAMED IQSAN B.Sc. Zoology M 9043105289




87 | 22AZ0T23 |MO B.Sc. Zoology M 9629932685
88 | 22AZ0T25 |[MUJAHIR B.Sc. Zoology M 7010928005
89 | 22AZ0T28 |RAJA B.Sc. Zoology M 9361947458
90 | 22AZ0T29 |ROSHAN AKTHAR B.Sc. Zoology M 9342139340
91 | 22AZ0T32 |VEL MURUGAN B.Sc. Zoology M 9965822691
92 | 22AZ0T34 |NALLA MUTHU B.Sc. Zoology M 9025403189
93 | 22AZ0T37 |DINESH B.Sc. Zoology M 6385732649
94 | 22AZ0T38 |RAJ B.Sc. Zoology M 9787810108
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