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Course: B.Com

Sadakathullah Appa College

(Autonomous)

Rahmath Nagar, Tirunelveli — 627 011.

LESSON PLAN AND RECORD OF CLASSES ENGAGED

Theory/Practical

Class: I year
Title of the paper: FINANCIAL ACCOUNTING 11

Academic year: 2018-2019  Semester: 11
Subject code: 18UCCO21

Name of the Teacher: JJABDUL KHADER

S.No | Date & Order | Unit Topics planned Covered on
1 |10-12-2018& A I | Financial Accounts introduction 10 -1 -20'9
2 | 11-12-2018& B I | Branches of Accounting 1= 12 -6!Y
3 12-12-2018& C I | Accounts of non-trading concerns -1 2-D018
4 | 13-12-2018& D I | Accounts of non-trading concerns v F —\A-209
S | 17-12-2018& F I | Differences between Receipts & Payments I} — 11-9e18)-
a/c and Income & Expenditure a/c
6 |18-12-2018& A I | Differences between Receipts & Payments 2 _\\-0e
a/c and Income & Expenditure a/c 1'e - Vi~
7 | 19-12-2018& B [ | Problems - Income & Expenditure a/c APA—17 018
20-12-2018& C I | Problems - Income & Expenditure a/c o172 -e\§
9 |21-12-2018& D I | Problems - Income & Expenditure a/c VUV — VY= B
10 |27-12-2018& F I | Problems- Balance sheet 22 _01€
11 | 28-12-2018& A I | Problems- Balance sheet 22 \2 -9z
=\ —Jen
12 29-12-2018& B I | Problems- Balance sheet 924 9 g
— \2 — )0\
13 | 31-12-2018& C I | Capital and R i
p. al and Revenue expenditure 2\ _1q -7 g
14 | 02-01-2019& D I | Capital and Revenue expenditure
02-0\ -\
15 |04-01-2019& F I | Capital and Revenue expenditure oa 2
-5 1 -
Text books:

1. Advanced Accountancy — R.L.Gupta

Reference books:

l.Advanced Accountancy- M.C.Shukla

2.Advanced Accountancy- M.A.Arulanandam2. Advanced Accountancy- S.P.Gupta

Activity Total Topic TopicIl | Topic III Planned Actual
. Number Date Date
Assignment
Internal I Test Il Test III test
Test portions portions portions
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| Covered 0
i Topics planned
S.No | Date & Order | Unit op aning = —
6 107-01-2019& A | 11 Consignment and salcs = me

and sales — meaning 08- Ol -9

17 108-01-2019&B | 1l Consignment
Differences between consignment & sales |G- o) ~209 |

1S | 09-01-2019& C | I

19 110-01-2019& D | 1I | Differences between consignment & sales [y p - o1 -2019 :
20 |[21-01-2019& F I | Types of commission D\ -01-20\9

21 |22-01-2019& A I | Account sale — meaning and format © 4 -61-2619

33 |23-01-2019& B | 1I | Account sale — meaning and format 90—\ 203

23 | 24-01-2019 & C | 1I | Differences - consignment & joint venture | o< —o\-2e1

24 |25-01-2019& D | I | Differences - consignment & joint venture |o o —961\]
25 |29-01-2019& F II | Methods of Joint ventures 29 _o1—25Y
26 |30-01-2019& A II | Maintenance of separate books - problems 2% 0\ -2
27 |31-01-2019 & B | II | Maintenance of separate books - problems |5, .\ _26 S
28 |01-02-2019& C | II | Recording in existing books - problems
29 |04-02-2019& D | II | Recording in existing books - problems

O(-092 -2AcG

OF-—02 2a19
30 |06-02-2019 & F II | Recording in existing books - problems ob_oa -20G

31 |07-02-2019 & A | III | Self-Balancing introduction :
S e —R0Y
32 |08-02-2019 & B | III | Self-Balancing methods :

t

0% — 092 -0
33 |09-02-2019 & C | III | Self-Balancing methods

09 —02-20\9
34 |11-02-2019 & D | III | Self-Balancing advantages

Ll - o2-20!9

35 |13-02-2019 & F | III | Sectional Balancing Vs Self Balancing
36 | 14-02-2019 & A | III | Ledger adjustment a/c- Problems

\3-02 2019

'S o0 -2

37 |15-02-2019 & B | III | Ledger adjustment a/c- Problems C -
IS _o-

38 |18-02-2019 & C | III | Ledger adjustment a/c- Problems =0
[ -5 ot

39 [19-02-2019&D | 1II Ledger adjustment a/c- Problems

o s o d
40 |21-02-2019 & F | TIT | Single entry Vs Double entry A2 -20

N0 D Q09
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Rahmath Nagar, Tirunelveli — 627 011.
LESSON PLAN AND RECORD OF CLASSES ENGAGED

Sadakathullah Appa College

\ S.No \ Date & Order | Unit Topics planned Covered on
\ 41 \ 22-022019& A | I1II | Single entry Vs Double entry 2R -062 -209
\ 42 \ 25-02-2019& B | III | Defects of Single entry 2 & 62 - 2019
r 43 \ 26-02-2019& C III | Statement of Affairs -Problems DL o220\
r a4 \ 57-02-2019& D | 1II | Statement of Affairs —Problems 5o -&9 - 209
| 45 [01-03-2019&F I | Conversion method [0 -03-2019
r46 \ 02-03-2019& A Depreciation introduction oq . @2 - 208

Depreciation introduction ObL- 2.0\

r47

\ 04-03-2019& B

\ 05-03-2019& C

Needs of Depreciation

ot — 02 Q0o

r48
49

\ 06-03-2019& D

Causes of Depreciation

Q6 — 62207

\ 08-03-2019& F

Methods of Depreciation

o — 63 Q0619

Methods of Depreciation

1 —03-20P)

v
v
v
v
v
51 | 09-03-2019& A v
52 | 11-03-2019& B IV | Methods of Depreciation Mo o)
53 | 12-03-2019& C IV | Straight line method - Problems 1R 220D
54 | 13-03-2019& D IV | Straight line method — Problems 12— 063—20\9
‘—?5 15-03-2019& F IV .| Diminishing balance method- Problems VA o2 -0t
56 | 18-03-2019& A IV | Diminishing balance method- Problems 1S <62 D0\d
57 | 19-03-2019& B IV | Sinking fund method - Problems 1O\ — 00 I
58 | 20-03-2019& C IV | Sinking fund method — Problems
Qo - 03 -2
59 |22-03-2019& D | IV | Annuity method - Problems ,
i 22— 0L -0\
60 |26-03-2019& F IV | Annuity method — Problems ) Jot-03-209
61 |27-032019& A | V [ Insurance introduction T
‘ — QR -02-Re\
62 |28-03-2019& B V | Insurance jntroduction including types
63 |29-03-2019&C | V |M Jum Tradi T SRS En
-03- emor: = 3
il i bl e andum Tra Tng Accoun.t Rtro Q0 —6T-20\0
Nl it Memorandum Trading Accou:'au- Problems | o 62 om0y
-04- f emorand i t- :
Y orandum Trading Accouti- Problems |~nq) _sey_ap \—0;
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S.No | Date & Order | Unit Topics planned Covered on
66 | 03-04-2019& A V | Loss of stock policy — introduction 63 o4 Qo
67 |04-04-2019& B | V [ Lossofstock policy — Problems 6o —ca-a0S
68 [05-04-2019& C | V [ Average clause introduction 6 S —o4 2019
69 |08-04-2019& D V | Average clause — Problems ©2-c4_o09
70 | 10-04-2019& F V| Average clause — Problems 16 —G4—2019
71 | 11-04-2019& A V| Loss of profit or Consequential loss policy He o 4 _ 20\
72 [ 12-04-2019& B V | Loss of profit - Problems 12 5415
73 | 15-04-2019&; C V| Loss of profit - Problems 'S —0A-1g
74 | 16-04-2019& D V| Loss of profit - Problems 16 ~o4 1
75 [20-04-2019&F | All | Revision 22 04419

/Z
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Loiblg Al T Syllabus Briefing 5o\

2. |1 ‘ Lie oI Introduction to MS Office | | q | \u

3. B ) H. Iy I Introducing Word 2007 16 \\s

4, al L[QI ls I Creating and Saving Documents N ‘\ L h y

5 |y fl\’o I Typing and Editing Text 2 9/\,0 \ \5

6. | slb I Using Spelling Grammarand | ) |, 15

7. | b [ I Research Tools 26[6\ \§

8. Qg[ L I Printing and Faxing Documents L(S/l L ) 1§ 1

o | 2y L | Chacter Formattng. | 3] 1L

10. R \ T I Formatting Paragraphs and Lists 9] ‘7., 5

1. | s \1 I Creating andr[/}h;::;:rll);isng Styles and ﬁh ‘ Ly

12, br\_, | Formattinsgel;(i)g:;nents and (_{ h’ &

oty | | e | ol

ooty || Rt il

15.| 4 l‘] 1l Tables and Graphics: Q /frl |5
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o

OFFICE AUTOMATION ISPCoc 2y

Theory/Praetieal B W Al

l?‘l;. lz)a::e? Unit Topics Planned Topics Covered with date |

i6. 16 ] q II Creating and Formatting Tables Lol ] \ &

17. | W \ T I Working with Photos L] h “ ¥

18. m_/ I Working witl(l)nglzillta1 i‘:: and the Clip| U/]'f ’ ld‘ |
19. | ?)) N Creating and Formatting Tables EE ) ) X *
20. | | b l T Working with Photos [(3 /7 M r

21, 1 l q Working WithOngl;ﬁi[;enr and the Clip . ) , ) l g

22. | { gf v-{ Creating and Formatting Tables l M ] %)

23. | 0’ Ir-} Working wit}({)ngl;];i?g and the Clip (5 'q } 18

24. | o 17 I Working »\\;Lhr (]i::ltwings and - h ] \¥

oo | 0 | e |,

26. 11_‘, l 7 II Math Formulas — % } q} | &

27. g}{‘ H II Using Header and Footer 1 | ,’] \ ¥

28. | 9|, ‘ “ II Performing Mail Merge %H ( 8

2g. 20| 7 1 | Copying Linkilgit:nd Embedding % /,_,J I8

30. 2 ] 4" II citing sources and references 2 I'[) } I'é

Using Microsoft Office 2007, Ed Bott and Woody Leonard, Que Publishing,

Indiana (USA) .
Microsoft Office 2007 All in One, Greg Perry, SAMS Publishing, Indiana (USA)
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31. | I Protecting and Securing .
" |o! 1€ ) d Documents ONEA
32. 02\y 1N 11 Macros. STRLY)
Case Study: Pr tion of Job
33. y: Preparation o
. (ﬁ \8 ) \s 1 application letter AR h@
Preparation of business letter using
34 Q'&’\& ‘ & I mail merge © ‘Q\& \G
Preparation of Sales Report using
— O-_ﬁ/ [&H{S’ Il Tables graphs or charts 6‘1\@ \ 8
preparing Labels and Application
26. OB\'K \ & i of Macros (simple macros only). | (D& ¥ \'\5
37. 0?\ Y |\s II Excel- Introducing Excel 2007 00\\ S \'Ld’
Working with Worksheets and
28, IQ\K\] ¥ I Workbooks kp\p \\&
Controlling Data Entry with '
39. 1 R\slle 11 AutoComplete Options ‘3\5\\ €
Automatically Filling in a Series of
98, | 4 ulglly | I Data \M\!r“ ¥
(- Finding Replacing and
41. lg[g Rk I Transforming Data \Ior\‘(\\?ﬂ |
1
Customizing the Worksheet ‘
42. \'—118 Aty I Window \q\d\l% |
Hiding Rows and ColumnsUsing
43. | (& }8” \ I the Zoom Controls | g.\&\'l t
Locking Row and Column Labels ,
44. |2 Ne)14 I for Onscreen Viewing 'l"\\ 18 |
|
45. | o ¢ls ¥ III | Splitting the Worksheet Window r}%\ &“% ‘

Using Microsoft Office 2007, Ed Bott and Woody Leonard, Que Publishing,

Indiana (USA)

Microsoft Office 2007 All in One, Greg Perry, SAMS Publishing, Indiana (USA)
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M.Com.
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OFFICE AUTOMATION
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46. 29\ ¢ \1¢ IV Data- Validation %\b\\ y
Entering Data in an Excel
47. }0\5\\& v Worksheet ‘Wp\&\\&r
Changing Formatting for a Cell or
48. 3\\8 3 v Range 'b\\&\\ 5
Designing and Formatting a T
49. 0%\0:;\\\&* 1\Y Worksheet For‘rpaximum Oqj\q\\‘g
Readability
o \\& Using Conditional Formatting to
50. | oul)\ v identify key values o\
51. 66\0\\\8 IV Entering and Editing Formulas oY) \“\\\‘r
Using Range Names and Labels in-
52. b\o\o\\\8 v Formulas 0¥\°‘\'\ \3
Manipulating Data with Worksheet
53, @*\\D\\\cg v Functions ,\\t\\\ d
\& Organizing Data with Tables and \¥
54. | op\O) v PivotTables 0s\a\
55. \p\(f’\\\& v Creating and Editing Charts \p\w\\\g \
\% Case Study: Preparation of Sales \\g
26, \'\\0\\ v report \\\C\
57. \&Q\G IV | production report pay bill creation \,,\b\\\ﬁ
58. \,.\\C\\\g A4 Tax calculation and \r‘i\“\\\y
N4 Preparation of final accounts using \o\\§ -
59. \‘Z&\o\\ v formula functions and Charts. \_@\ﬁ o
f\e{\’\b PowerPointIntroducing PowerPoint| . A
60.| 290 v 2007 | net\

Using Microsoft Office 2007, Ed Bott and Woody Leonard, Que Publishing,

Indiana (USA)
Microsoft Office 2007 All in One, Greg Perry, SAMS Publishing, Indiana (USA)
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Theory /Praetical Subject Code: = aum s
Sl
No I:;::e? Unit Topics Planned Topics Covered with date |
61. %\o\\\q \Y Creating a Presentation q/\\\t\\\‘
62. %\o\\\% \Y Editing the Presentation Outline . L\C\\\(S
63. \& \% Changing a Slide Layout 8
e e ging y e\
S \\8 . \&
64. ,),\\ \'% Editing Slides (\5\\0\\ )
¥ i s : ¥
65. q/%\"\\\ \Y% Viewing a Presentation %%\Q\\’\
66. %g\sk\\‘ \% Managing Slide Shows “&*\Q\\\q
67. WO\\"'\\\‘ V | Advanced Presentation Formatting (\S\Q\\%
NG Adding Graphics Multimediaand | "\ \Q\\ §
68. N3 4 Special Effects O\
A\'S Planning and Delivering a 5%
K
ab. 0“’\' v Presentation. 0‘3‘\\9\
Case Study: Creation of \\g
70. \_P\QG - PowerPoint presentations on ‘ 0\;\\9
T product
N¥ PowerPoint presentations on NE
> ,
Q| 06\ A production O‘O\\p
S\ PowerPoint presentations on ¥
72. bﬁ\ M marketing and D%\Q\\
S\8 PowerPoint presentations on \§
73. | e\ human resource management \w“\\\;)\
N\ S using animation and slide transition N\ S
74| ¥ | methods. Y
75. | O Unit I & II Revision W E
76. | i\ Unit I & II Revision D

Using Microsoft Office 2007, Ed Bott and Woody Leonard, Que Publishing,
Indiana (USA)
Microsoft Office 2007 All in One, Greg Perry, SAMS Publishing, Indiana (USA)
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7. \6\®\°6' Unit I & II Revision \rg\;g)\\ZS
78. (Ve Unit I & II Revision WS
79. | Ao\ Unit II & IV Revision WS\
80. cyN-Q\\l Unit II & IV Revision ()/g/\wo\\& u
8. | 9o\o\® Unit II & IV Revision AANE N
82. | |, \w\ ¥ Unit 11 & IV Revision N
83. %\\p\ﬁ g Unit V Revision %\\S@‘
84. | o \wol\® Unit V Revision ,M\‘\p\\?s
. 5 A\
85. "):\\\0\ V6 Unit V Revision qﬂ\@’\
86. 9—0\\\‘3\\q Unit V Revision %\@\\K
: . . AR
87. 35\'\0\\& Unit V Revision T o
88. fb\\\o\\% Unit V Revision O{\Q\\ .
89. '0\\\\\\8 Unit V Revision GRS o
'\ N
90. | AN Unit V Revision AN N

Using Microsoft Office 2007, Ed Bott an

Indiana (USA)
Microsoft Office 2007 All in One, Greg Perry, SAMS Publishing, Indiana (USA)

d Woody Leonard, Que Publishing,
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